THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Registration Instructions
Diocese of Belleville

Before completing awareness training online, all participants first
register with VIRTUS Online. Please click on the VIRTUS link to
access the VIRTUS Registration page:

https://www.virtusonline.org/virtus/reg 2.cfm?theme=0&0rg=37893

Or, please register by going to www.virtus.org and click on ‘First
Time Registrant’ and selecting the Diocese of Belleville from the
dropdown menu.

VIRTUS
) Excellence
I 1Builds
L Trust

Create a user ID and a password you can easily remember.
This is necessary for all participants. This establishes your account

please choose another ID. We suggest the use of email addresses
as usernames.

Click Continue to proceed.

with the VIRTUS program. If your preferred user ID is already taken,

If you already have a VIRTUS Account, you may reset your password or recover your user ID here: RECOVER ACCOUNT
or you may contact the Helpdesk at helpdesk@uvirtus.org or 888-847-8870.

¢ Diocese of Belleville

Please create a user id and password that you will use to access your account

Create a Password: ]

s all lowar case latters and avoid spaces and punctuation. Email addresses ar ok. Your

Provide all the information requested on the screen.
Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip, and Phone Number.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your VIRTUS
Coordinator to communicate with you.

Please provide the information raquestad below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

[ Prease enter your name as it appears on your drivers license, passport or other government-issed ID, and we need your full, legal name.

Salutation |- Please select - v

Lagal Middle Name:

Legal Last Name:
Nickname:
Suffix [~ Plaase select il applicable - v
Email .
Home Addrass:
Home Address Confd
City:
State: [ Select — v
ZIPPostal Code: .
Daytime Phone:
Ext
Evening Phone:
Cell Phone:
Last 4 digts of SSN: * wny? | No SSN

Dale of Birth: [

List any additional names (maiden, marmied or aliases)

first name last name

[Name 1

[Nama 2]

[Name 3|

Cantinue

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.

Please select the primary location where you work or volunteer.

Location: |- Please select - hd

Confinue
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Onlivie: O cose of Bl

Your selected location(s) are displayed on the screen.

Please select the primary location where you work or volunteer.

Please select from the role/description that applies to your position.

Additionally, enter your title in the box provided that best describes Candidate for OrdIntor - cxsconsie rmaton
your role within your location.

Coach
Goaches a sports team af a Galholic School within ihe diogese.

Click Continue to proceed. Deacon

A deacon is an ordained member of he ciergy. Ghoose this role If you have been ordained and serve as @ permanent deacon af a pansh.
BEFORE SELECTING EDUCATOR
Raad the descipton bekow

DO NOT select EQucsor if you 00 nat mest he description

H you salact Eucator and da not mest the dsscipsion

i3y your regsiration and may reuR in UNNBCESEary charges 10 your parsh o school

Educator

Calnolic Senooi feachers, SubSHIIE leachers, and sta
principals, adminisirators, and non-leaching school st
roie or empioyee role).

Sanoois, (e Saiaried teachers,
af ihey should use the volunteer

coredited and non-accredited Stalf in the

IOT for Catechisis or Parish Reiigion

Employee - Farish
Employee - School

Priest
An ordained priest, who has facuities in the Diocese of Belleviile.

Volunteer
Avoluntesr senves in a variety of positions without pay o financial compensation

1 you harve @ fille wilhin ®his crganization, piease enter i below
H you do ot have a s, please briefly descrive what you 8o for this organization

Tithe or Position of Service:
Continue.

Please select Yes if you are associated with any additional You have chosen following locations and roles:

locations, or please select No to continue. St. Teresa of the Child Jesus (Belleville)

- Educater

Are you associated with any other locations?

Yes No
Pl ease answer the qUGSthﬂS- Do you interact with, work with or come into contact with minors of this organization?
O Yes
O No
C“Ck CO ntinue to proceed . Do you interact with, work with or come into contact with vulnerable adults of this organization?
O Yes
ONo
| Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Onlivie: O cose of Bl

. . Di f Bellevill
Please review the following document on the screen and respond: focese of Belleville
Code of Conduct

> Diocese of Belleville Code of Conduct = s K= EER 0 £ 8
To proceed and acknowledge each document, please Confirm by
clicking on: “I have read and understand this document.” and enter
your full name and today’s date.

Click on Continue.

ct (ANCRA).

Problems viewing PDF? Download

() Ihereby represent that | have read, and
understand this document

Please provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (first, middle, and :NDM D. Smith)
ast)* i
L —

If you are in the role of Educator, Employee — School, or Coach,
you will also need to read and acknowledge the: Diocese of Belleville

Code of Ethics for Illinois Educators

> Code of Ethics for lllinois Educators = e

To proceed and acknowledge each document, please Confirm by
clicking on: “I have read and understand this document.” and enter
your full name and today’s date.

ADMINISTRATIVE CODE

11 A EBUEATH

TMLED e
G

Click on Continue.

Problems viewing PDF? Download

[ I'hereby represent that | have read, and
understand this document.

Please provide an electronic acknowledgement to confirm you have received
the document above.

e —

B —

All who register are required to submit two separate types of
background checks. One is a Criminal Investigation through Background Check
S2Verify, which you can access through the VIRTUS system.

You are required to have a background check.

The second is through the Department of Children and Family Al of your information is prepared and ready to send to s2venfy
Services (called a CANTS check). You will receive a separate Please click the button below when you are ready to submit your information
email from the Department of Children and Family Services to [ Submil Background Gheck |
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online

Registration Instructions
Diocese of Belleville

complete the CANTS check (note this email will come from the
email address Dcfs.CFS689BackgroundCheck@illinois.gov).

To begin your S2Verify Criminal Investigation, please click on
where it says “Submit Background Check” button.

Then, click the link that says “Begin your background check” which
will direct you to the secure website for S2Verify to submit your
background check.

Background Check

The background check provider has received your information. Please click the link below to complete the
process at their secure website

Begin your background check

Within the secure website of S2Verify, please follow the prompts
to proceed.

Please complete the entire background check process
in one sitting.

If you have any difficulties once you have entered S2Verify, please
contact S2Verify directly.

Background Screening

=» 1. Location Confirmation

3. Background Check Request
START PROCESS

After you have completed your background check and are back
on the VIRTUS site, you can access the online training.

Click on the link in the “Current Training” box to complete your
online training.

< You have 1 online module assigned ,

CANTS

You are missing
2 CANTS

Current Training

i

Background Checks

=

No Action Needed

Required Documents

You are missing
ground check

Contacts

2]

Your primary contact

My Info

Your primary location
A1 Sas Acaeeny (Brease)

Resources

Reporting Abuse

O

Lyn Muscaroto
Wuscarsiogidobele org

Your primary role
Educater

Click on the green circle or the title of the training course to begin
the Online Training.

Upon completion, the last screen will allow you to print a certificate,
and you will always have the ability to log back into your account
and access the certificate.

If you have additional questions about VIRTUS Online training,
please contact the local administrator at your parish or school.

Online Training Modules

To begin your online training, please click the title of your assigned training:

Protecting God's Children Online Awareness Session 4.0

Assigned: 12/06/2024
Due: 12/20/2024
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